Dealership Name
Address

City St ZIP

Thursday, June 28, 2007
Name
Address

City ST ZIP

Dear Employee,

Re: Termination of Employment

This letter is to inform you that your employment at Dealership has been terminated.

This letter will serve as your week’s notice of termination.

Cause of termination – Place reason here – short and to the point.
Sincerely,

Manager Name
Place how was delivered here
